Vacation/Private Home Rental: Contact Information
This section is gathering information for our office to use to contact the applicant and determine if the applicant is the property owner. Because the
application is for a public hearing we require the landowner’s contact information; therefore, we ask if the applicant is the property owner.

Welcome, Kristi Kunz!

OHEG OV Log out | Change password | Edit profile

Vacation/Private Home Rental 1/16

1. Contact Information | Next > | ULl Kunz, Kristi <kristi kunz@co.aitkin.mn.us= Al | Swiatch | Print |

The information provided below will be used for all contacts regarding the permit application such as the results of the application.
(For example: this may be a contractor, authorized agent, landowner, etc.)

* Ifwe have guestions on the application who should we contact? Optians:

(212 [)|e27 |-[7342 [

Emgil Addrass:
-a'itliinpz-@.co.aitkin.mn.us
.Mai!'mg Address:
Address Lins 10
|209 Second St NW Room 100
:ﬁdckess Ling 2:

City. State: Zip Code!
fAitkin MM (56431

* Are you the gpdperty owner?

If you answer yes above, your riame must be listed on the deed ofthe
property.
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Vacation/Private Home Rental: Authorized Agent Form

If you selected “No” to the question “Are you the property owner?” (See Contact Information on the previous screen), then you will be required to
complete the authorized agent form.

Step 1: click on the link to the Authorized Agent Form

Step 2: print the form and complete

Step 3: scan and save the form to your computer

Step 4: “choose file” to be attached

Step 5: enter the property owner’s email address

Step 6: proceed to next section

Welcome, Kristi Kunz!
Log out | Change password | Edit profile

OneGov

Applications Reports

Vacation/Private Home Rental

< Previous | | Next> | Kunz, Kristi <kristi. kunz@co.aitkin.mn.us=

2. Authorized Agent Form

file chosen

* Please attach the completed authorized agent form.
Authorized Agent Form

_______________________________________________________________

This field is required so the property owner receives correspondence regarding T our computer, y
public Nearing and application. = form by selecti
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Hroperty Cwner Emaii Address:

| E; Previous | | Next> |

d complete i eceive all corresponde



Aitkin County Environmental Services — Planning & Zoning

I I 307 2 Street NW, Room 219
Aitkin, MN 56431

“‘&*‘C 0 U TY (P) (218) 927-7342
71 ~ e ies7 (F) (218) 927-4372

(E) aitkinpz@co.aitkin.mn.us

AUTHORIZATION FORM

| hereby authorize the agent named below to act as my authorized agent for all public hearing
applications and land use permits on property located at:

Parcel
Numbers(s):

E911 Address
of Property:

Authorized Agent Information:

Agent name:

Property Owner Information:

Owner name: Phone number:
Email:

Property Owner .
Signature: Date:

P:\PZSHARE\Forms\Authorization Form.docx



Vacation/Private Home Rental: Project Location Search

This section is used to gather the property information and directions to the site. You are able to add multiple parcels to one application by using the
blue (+) sign.

The driving directions are used by the Zoning Staff Inspector that will visit the site prior to the hearing, along with the Board Members.
Unfortunately, using a GPS is not always accurate in our area; therefore specific driving directions are required.

Welcome, Kristi Kunz!
Log out | Change password | Edit profile

OneGov
Applications Reports

Vacation/Private Home Rental

l 1. Contact Information | < Previous | ‘ Next > | il kunz, Kristi <kristi kunz@co aitkin. mn us=

2. Authorized Agent Form
& . To find the parcel(s) related to this application, begin by typing in the "Find” box beloy. Parcel information will display as you type Flease be patient
3. Project Location Search Selectthe blue (+} on the parcel(s) that pertain to your application

* Parcel ID Mumber (using the dashes)
* E911 Address Number (five digit address #)

* Street Name W

* Last Name ofthe Landowner (as listed on the tax statement) \‘

‘4, Briefl Narrative

5. Floor Plan of Structure

* Property:

| 6. Scaled site Plan Find: 56-1-008100
7. Emergency Contact Info [® Simple ' Advanced }{ Search Result Limit: 1D§
@ - — . _ Property Owner Tax Payer

8. Septic Compliance Inspection fropeily Locan BEOperty filiiess LegalDescuption Attributes Information| Information

e it Townshi

9. Watsr Test Results Parcel arcity Z DIt e Property Property |Property Leqal e secmno Lake |Lake |Owner Taxpayer

7= 5 Number Address |Cil Zip5 Number|Name |Name{s Name(s

10. Garbage Disposal Plan Name 2 . 8) ets)

I =i =] ALL OF BLK 16

11.P Rl |56-1- AITKIN AITKIN

iRty E 008100 AITKIN CITY| 47 26 27 INCLUDING 0 COUNTY  |counTy

12. Property Deed VACATED STREET IN

i Selected: 5 = ‘
13, "Other” Information 5 U

ki None I / d
" Conditions 2. (Include
-._1"'4‘“'“""“ TS * Driving directions to the proposed property from Aitkin (
| 15.mvoice 1es, distanc
16, Review ue lot

/0 <+

Foor driving directions could resultin a tabled or denied permit.

<Previous | [ Next>
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Vacation/Private Home Rental: Brief Narrative

This section is used to explain in detail your proposed use. You have the option to type out your brief narrative or attach a document if you have

already prepared one. An example of a brief narrative would be:
We are requesting an Interim Use Permit to operate a vacation rental at our lake home on Big Sandy. The capacity is 8 guests (4 bedrooms, 2
bathrooms). Rentals will be occasional (2-4 times per year), seasonal, and for not less than one week in duration. We will offer a detailed guest
information book which will be placed on the kitchen island prior to guests arriving. The guest information book will include emergency contact
numbers, a copy of any conditions placed on the approved Interim Use Permit, local services and businesses, rental agreement, etc. Quiet
hours will be from 10:00pm to 8:00am. We will advertise through VRBO.com. Our property care manager (who resides within 5 miles of the
rental property) will perform a walk-through inspection before and after the rental with the guests.

Welcome, Kristi Kunz!

OneGov Log out | Change password | Edit profile

Vacation/Private Home Rental

LY Kunz-App, Kristi-App L. =kristikun.

Please provide 3 brief narrative and include fhe following:
- # of proposed occupants

- proposed length of rental stay (weekly/daily)

- proposed quist nours

- type of advertising that will be used (state specific website, if advertising online)

This is a fest

P
It you are attaching a narrative please state "See attached” and attach the documel -

If you have already prepared a narrative, please attach it here: iNew file: |Cnaese Files | No file chasen /

“Add another attachment

 Refresh / Save new names for files

* Brief Narative:

* List all advertising:
(If advertising en a website, be specific and include all rental id#'s_ tifle, eic.)

Ty iy ofy | ttach it H el

If you have a paper copy of your ad, please attach it here: iew file: | Chosse Files | N i
“Add another attachment
 Refresh / Save new names for files

< Previous Next >
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Vacation/Private Home Rental: Floor Plan of Structure
This section is used to show the floor plan of the structure to be used for rental, including dimensions of rooms, egress window stye, location and
dimensions, location of smoke detectors and carbon monoxide detectors. If the structure is multi-level, please include a floor plan for each level.

al inform

Welcome, Kristi Kunz!
Log out | Change password | Edit profile

OneGov

Applications Reports

Vacation/Private Home Rental 5116
| [<Previous | [Next>| PN (<unz, Kristi Nyristi kunz@eo.aitkin.mn.us> [Switch| [Print |

Please attach a floor plan of the structure. The floor plan should inlcude:

-\iumber of bedrooms with dimensions and all other sleeping accommodations
vle, location and dimensions of egress windows
- loXation of all smoke detectors and carbon monoxide detectors.

4. Brief Narrative

5. Floor Plan of Structure

e Choose Files | No file chasen

" Add another attachment

| Refre mes for files

* Attych Floor plan of structure iNew il
State Fire Marshall Information Sheet

" Please complete and attach the window worksheet(s) - one sheet per bedroom. dentify the bedroem on the worksheet.

Window Worksheet \

iNewnIe:.| Choose Figs |

‘Add ancther attachment

For more information on Carbon Monoxide Alarms
click on link below:
Carbon Monoxide Fact Sheet

: < Previous | | Next>
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MAIN LEVEL FLOOR PLAN

For 209 Second St. NW, Aitkin, MN (Big Sandy Lake)
®  Overall building dimensions are 30 ft x 45 ft E XA M P L E
®* Total 1,350 sq ft with two bedrooms
L ]

Bedrooms are each 12 ft x 17 ft (see window worksheet for window style and sizing)
Each bedroom has one queen bed
@ 4 hard-wired and interconnected combination smoke/carbon monoxide alarms

4
Kitchen
Closet Bedroom 1 12 ft x 12 ft
12 ftx5ft Main Level Dining Room Patio
12 ftx 14t 12 ft x 14 ft Doors
1 Queen
(not \A

including
the closet)

= ' \ Sofa sleeper that will
-_L_—‘“"_‘

Bathroom
6ftx10ft /
; / Patio
Doors
:ﬂed. roli:um SI! Living Room
' ain Leve
18 ft x 18 ft
/ 12 ft x 14 ft le‘:fs"t Entryway
x5ft 12 ft x 6 ft
1 Queen (not
including the
closet)
v
Main Door




Submit similar floor plan for each level of building. All measurements
must be to the nearest inch.

1. Exclude closet dimensions from sleeping room measurements.
2. Note all windows and doors in sleeping rooms. Include window dimensions (HxW and
distance to floor from bottom opening) and style (sliding, casement or double hung)

510" )

Casement window,
26"Wx36"H 40" above floor

g

Casement window,
26"Wx36"H

| BR#2 - DINING <[ |
112 x 10-10" 120" x 116"

40" above floor

Casement window,

MASTER fj| =

14-10" x 11*-1* 40" above floor

i

33-4"

16-8"x 1110

c t window, H
we | | BR#3

112" x 13'-10" 2 Casement windows,
40" above floor 26"Wx36"H 40" above floor

L

2 Casement windows,
26"Wx36"H 40" above floor




Vacation/Private Home Rental: Scaled Site Plan

This section is used to show the to-scale site plan which shows locations and dimensions of property lines, the structure intended for licensing,
accessory structures, parking areas, shore recreational facilities (docking plan, fire pit area, swim beach, etc.), well, and sewage treatment systems.

Welcome, Kristi Kunz!

On EGOV Log out | Change password | Edit profile

Applications

Vacation/Private Home Rental

[ 1. Contact Information | < Previous | Next> Kunz, Kristi <kristi.kunzg@co.aitkin.mn.us=

[ 2. Authorized Agent Form

Your scaled site plan should include lacations and dimensions of:
- Property linas

- Structure intended for licensing

- Accessory structures

- Parking areas

- Shore recreational facilities (docking plan, fire pitarea, swim beach, etc.)
- Sewage treatment systems

[ 3. Project Location Search

[ 4. Brief Narrative

5. Floor Plan of Structure

6. Scaled Site Plan

‘New file: | Choose Files | No file chasen

Add another attachment

* Flease attached your to-scale site plan:

7. Emergency Contact Info

[ 8. Septic Compliance Inspection

[ 9. Water Test Results

[ < Previous | [ Next>

10. Garbage Disposal Plan Powered by
[ </ RTVision
11. Pet Paolicy

12. Property Deed

13. "Other" Information

15. Invoice.

16. Review

l
l
l
[ 14.Terms and Conditions
l
l
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Vacation/Private Home Rental: Emergency Contact Info
The Aitkin County Zoning Ordinance requires emergency contact information (police, fire, hospital, septic tank pumper) be posted in the home.

Welcome, Kristi Kunz!

0 n EG OV Leg out | Change password | Edit profile
Applications

1. Contact Information

2. Authorized Agent Form

Your emergency contact information must be posted in the home.

3. Project Location Search * Palice: !

* Fire:

4. Brief Narrative

* Hospital:

i AR SHHCR S " Seplic Tank Pumper;

6. Scaled Site Plan

< Previous | | Next> |

7. Emergency Contact info
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8. Septic Compliance Inspection

o, Water Test Results

10. Garbage Disposal Plan

11. Pet Policy

12. Property Deed

13, "Other” Information

14. Terms and Conditions

15. Invoice

16. Review




Vacation/Private Home Rental: Septic Compliance Inspection

This section is used to show your septic system is in compliance and is sized appropriately for the proposed number of occupants. Occupancy is
calculated based on One (1) person for every seventy-five (75) gallons of water per day that the building subsurface sewage treatment system (SSTS)
is designed to handle. A certificate of installation for a new septic system is valid for five (5) years and a certificate of compliance on an existing septic
system is valid for three (3) years. If you are in need of a compliance inspection, please contact a licensed SSTS provider.

Welcome, Kristi Kunz!

OHEGOV Log out | Change password | Edit profile

Applications

Vacation/Private Home Rental
[ 1. Contact Information | < Previous | | LG (R Tl Kunz, Kristi <kristi kunz@co.aitkin.mn.us=
(sl || '
l 2. Authorized Agent Form
A copy of your current compliance inspection on the septic system is required.

l 3 FIOlEct Location Seareh * Please affach iNew file: || Choose Files | glo file chosen
l 4., Brief Narrative Add another attachment
l 5. Floor Plan of Structure  IRERESHISAVE TEW e 5 5 J0E - ach your current

, pliance inspection.
[ 6. Scaled Site Plan

T. Emergency Contact Info Powered by
. _ _ </ RTVISION
B. Septic Compliance Inspection

9, Water Test Results

10.Garbage Disposal Plan

11. Pet Policy

12. Property Deed

14. Terms and Conditions

15. Invoice

l
l
l
[ 13. "Other" Information
|
|
[




Vacation/Private Home Rental: Water Test Results

This section is used to provide a current (completed within the last 12 months) water test from an accredited laboratory with test results for nitrate-
nitrogen and coliform bacteria. Aitkin County has a water testing laboratory, but is not an accredited laboratory so the Minnesota Department of
Health will not accept these results. Please visit the Aitkin County Environmental Services website https://www.co.aitkin.mn.us/departments/env/
for further information on water testing or contact (218) 927-7342.

Welcome, Kristi Kunz!

O n eG OV fog out | Change password | Edit profile
Applications

Vacation/Private Home Rental

1. Contact informatien < Previous | | Next> | Author: Q[0S GEURINaEIRA [psGoRa: ANl i

2. Authorized Agent Form

A current water tast from an accredited laboratery with test results fer nitrate-nitrogen and colifarm bacteria is raquired

A Traipclionaton Saarch Please attach: iNew file:|| Choose Files | No file chosen  ————— lect oose file” he
4. Brief Narrative Add another atischment ' attach your current

i 5. Floor Pian of Structure ' Refresh/ Save new names for files ; ter test.

6. Scaied Sile Plan

< Previous | | Next>
7.Emergency Contact Info Powered

[ 8. Septic Compliance Inspection W RTVISION

9. Water Test Results

10. Garbage Disposal Ptan

11. Pet Policy

12. Property Deed

13. "Other" Information

14. Terms and Conditions

15. Invoice

16. Review




Vacation/Private Home Rental: Garbage Disposal Plan

This section is used to gather information regarding the garbage generated during the rental stay. An example would be:

Garbage within the unit is taken to the garage and sorted into garbage vs. recycling. The garbage and recycling containers are 30 gallon containers
with tight fitting lids. The licensed hauler is Garrison Disposal and they collect the garbage on a weekly basis and recyclable materials are brought to
the Aitkin County Recycling Facility after each rental stay.

OneGov
Applications

Welcome, Kristi Kunz!
Log out | Change password | Edit profile

Vacation/Private Home Rental

1. Contact Information

[<Previous | [Next> |

d Kunz, Kristi <kristi kunz@co.aitkin.mn.us>

—

2. Authorized Agent Form

3. Project Location Search

e describe your plan for garbage disposal:

4. Brief Narrative

olain your garbage

5. Floor Plan of Structure

posal plan in detail.

6. Scaled Site Plan

7. Emergency Contact Info

< Previous | [ Next> |

8. Septic Compliance Inspection

[
[
[
l
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10. Garbage Disposal Plan

11. Pet Policy
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12. Property Deed

13. "Other" Information

14. Terms and Conditions

15. Invoice
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16. Review




Vacation/Private

Home Rental: Pet Policy

This section is used to gather information regarding the pet policy.

OneGov

Applications

Welcome, Kristi Kunz!
Log out | Change password | Edit profile

Vacation/Private Home Rental u have alread

[__'I.ifmtax:tln‘l’ormaﬁon

[ <Previous | [ Next> | Kunz, Kristi <kristi.kunz@co.aitkin.mn.us=

yared one say

2. Authorized Agent Form

attached” a

3.Project Location Search

* Pet Policy:

4. Brief Narrative

[1 Fioor Plan of Structure

['-1 scaled Site Plan

W
If you are attaching a pet policy please state "See attached” and attach the document below.

[ 7. Emergency Contact Info

Please attach your pet policy:

[ B. Septic Compliance Inspection

[ 9. Water Test Results

[ Refresh / Save new names for files

11. Pet Policy

12. Property Deed

[ <Previous | [ Next> | [ Print |

Powersd by
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[ 13."Other" information

[ 14, Terms and Conditions

[ 15. Invoice

[ 16. Review




Vacation/Private Home Rental: Property Deed

This section is used collect the property deed showing the legal description and owner of the property. If you are in need of a copy of your property
deed, please contact the Aitkin County Recorder’s Office at (218) 927-7336 as we do not have access to their records.

Welcome, Kristi Kunz!

0 n EGOV Log out | Change password | Edit profile
Applications

Vacation/Private Home Rental

1. Contact Information < Previous | | Next> Kunz, Kristi <kristi.kunz@co.aitkin.mn.us=

‘2. Authorized Agent Form

* Please attach the property deed: ENE-.I\’ file:|| Choose Files | ig-ftashasen

Add another attachment
Refresh / Save new names for files

3. Project Location Search

4. Brief Narrative.

6. Scaled Site Plan

< Previous | Next>

7. Emergency Contact Info

Powered by
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9. Water Test Results
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l
[ 5. Floor Plan of Structure
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[ 10. Garbage Disposal Plan

11. Pet Policy

12. Property Deed

13, "Other” Information

[ 14, Terms and Conditions

[ 15. Invoice
l

16. Review




Vacation/Private Home Rental: “Other” Information

This section can be used to share any other information pertaining to your application. You have the option to type your information or attach other

documents.

Welcome, Kristi Kunz!

0 n E'G OV Log out | Change password | Edit profile
Applications

Vacation/Private Home Rental

1. Contact Information < Previous | | Next> Kunz, Kristi <kristi.kunz@co.aitkin.mn.us=

2. Authorized Agent Form
Other Information (if necessary):

4. Brief Narrative.

5. Floor Plan of Structure

[

| _

l 3. Project Location Search
l

|

|

6. Scaled Site Plan W e
Attach "Other” information (if necessary) New file " :
' L =

’ 7. Emergency Contact Info

’ 8. Septic Compliance Inspection “Refresh | Save new names for fil

’ 9. Water Test Resulis

[ 10. Garbage Disposal Plan

Powered by
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12. Property Deed

13. "Other” Information

14. Terms and Conditions

[ 15. Invoice

’ 16. Review

er other
ormation here.




Vacation/Private Home Rental: Terms and Conditions
This section shows the terms and conditions of the application. After you have thoroughly read them, you will check the box “I have read and agree
to these Terms and Conditions”.

Welcome, Kristi Kunz!

0 n e'G OV Log out | Change password | Edit profile
Applications Reports User

Vacation/Private Home Rental

[ 1. Contact Information < Previous | | Next> Kunz, Kristi <kristi.kunz@co aitkin.mn.us=
[ 2. Authorized Agent Form
have read and agree to these Terms and Conditions.
[ 3. Project Location Search eral Terms
[ 4. Brief Narrative The lfandswner or authorized agent hereby certifies that to the best of their knowledge the application and supporting documents are a|
factual repragentation of the proposed project. The landowneror authorized agent agrees that, in making application, the landowner
[ 5. Floor Plan of Structure grants parmiss\qn to Aitkin County, at reasonable times, to enter the property to determine compliance of the application with
= applicable Local, Sounty or State Ordinances or Statutes. It is the applicant'’s responsibility to contact other Local, County or State
[ 6. Scaled Site Plan agencies to-ensure tIN applicant has complied wath all relevant Local, County or State Ordinances or Statutes
[ 7. Emergency Contact Info Submittal of the above m\gterials does not always constitute a complete application. Cther information may be necessary to complete
the application based on thx type of request and onsite inspection.
[ 8. Septic Compliance Inspection
9. Water Test Resulis
l < Previous | Next>
[ 10. Garbage Disposal Plan T
? BTVISION
| 11. Pet Policy
[ 12. Property Deed
13. "Other” Information d and agreed to the Ter

14. Terms and Conditions Conditions.

15. Invoice

16. Review




Vacation/Private Home Rental: Invoice
This section shows your fees and gives you an option for payment method:

Check to be mailed - Please note, our Office will not review your application until payment is received. Please include your application
number with your mailed check to ensure it is applied to the correct application.

Credit Card or Electronic Check — minimal convenience fees will apply.

If you choose to pay online (credit/debit or electronic check) you will be directed to Value Payment System’s (VPS) website to enter your online
payment information. The Zoning Office does not have access to the VPS website, so please contact them directly if you experience problems with
your payment.

;f _OneGov X \'\“ + E@@
(- i) @  hitps//pzpermit.co.aitkin.mn.us/application.php?id=193078 C Search {? E U ‘ ﬁ“ =
|2 Most Visited @0 Getting Started @ Equus Mainpage @ Free Hotmail ' Interactive Map @0 Suggested Sites @) Web Slice Gallery

Welcom isti-App L. Kunz-App!

On eGoV Log out | Change password | Edit profile
Applications

Vacation/Private Home Rental

1. Contact Information

2. Authorized Agent Form

Apply | Charge Quantity
o) | Recording Fee 2 2 $46.00

3. Project Location Search

4, Brief Narrative &) | Vacation/Private Home Rental & X 3 $650.00

5. Floor Plan of Structure Brand ot

$696.00

6. Scaled Site Plan

|
|
|
|
[
[ Payment
|
|
[
|
|
|
|

7. Emergency Contact Info -
How would you like to pay?

8. Septic Compliance Inspection

5. Walter Test Resuls e

Check to be

owered by

10. Garbage Disposal Plan Pay Online W RTVISION
Credit Card or Electranic

13. "Other” Information

14. Terms and Conditions

16. Review




Vacation/Private Home Rental: Review

This section allows you to review your application prior to final submittal.

OneGov

o lmoEn iochi e,

yur application

Welcome, Kristi-App L. Kunz-App!
Log out | Change password | Edit profile

Vacation/Private Home Rental

Review
View the application

Inveice

Charge

Quantity

6. Scaled Site Plan

Recording Fee added 03/16/2017 11:04 AM

546.00 $46.00

Vacation/Private Home Rental added 0316/2017 11:04 AM

$650.00 E650.00

Grand Total

$696.00

Expected Payment Method: Credit Card or Electronic Check
You will be presented with the opportunity to pay online after you press Finish

| [ =Previous | [ Finish

Powerad by
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